
 

 
 

 
Memorandum 

Memorandum No: 23-112 

Date:   February 27, 2023 

To:  Honorable Mayor and City Council   

From:  Ryan Henderson, Interim City Manager 

Re:  Process for Requesting Items on City Council Agendas 
_____________________________________________________________________________________ 
 
I want to take this opportunity to provide the governing documents that outline the process for requesting 
that an item be placed on an agenda by members of the City Council.  

Attached is Ordinance 930-2021 Amending Regulations Relating to Governance and Personnel 
Procedures. Section 4 of the Ordinance references Resolution No. 2021-04-902 (inclusive of edits to the 
Governance Guide). I have also attached Resolution No. 2008-01-04 which is referenced in Resolution No. 
2021-04-902, and further outlines the process that City Council members may take to place an item on 
the agenda for future consideration. 

Please let me know if you have any questions. 

Attachments: 
Exhibit 1– Ord. 930-2021 Amending Regulations Relating to Governance and Personnel Procedures 
Exhibit 2 – Resolution No. 2021-04-902 (Governance Guide)   
Exhibit 3 – Resolution No. 2008-01-04 

c:  Taylor Lough, Assistant City Manager   
 Greg Peters, Interim Assistant City Manager  
 Clark McCoy, City Attorney  
 Carrie Land, City Secretary  

  






























