


[DELETE THIS LINE & PRINT ON LETTERHEARD FROM THE COMPANY WRITING IT]

[MONTH DAY, YEAR]

ATTN: Planning & Development 
City of Anna  
Municipal Complex
120 W. 7th St, Ste # 142
Anna, TX 75409
 
Subject:	30-day extension request of the application for the ______  ______ [PROJECT NAME / LEGAL DESCRIPTION i.e. ___ Addition, Block ___, Lot ___ OR _____, Phase __], [PROJECT TYPE (Site Plan, Preliminary Plat, etc.)].

 
To whom it may concern,
 
As the _______ [Property Owner / Property Owner’s Representative] of the subject property, we hereby request a 30-day extension of the above-referenced application from the ___ [MONTH DAY, YEAR] Planning & Zoning Commission agenda in accordance with Sec. 212.009 of the Texas Local Government Code.  

We will have this application for the Planning & Zoning Commission’s consideration for approval at the next meeting. We will resubmit any required corrections of the application to city staff at least ten calendar days prior to the next Planning & Zoning Commission meeting date.  

Sincerely, 

____________________________
[Name, title]
[Company/entity name]




